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2013 Campus Culture Director Application Guide

Is this for me? 

The USU is seeking two energetic, enthusiastic and creative people to develop, publicise and implement a schedule of events for students of the University to attend during Semesters 1 and 2 2013. The events will take place on Camperdown/Darlington Campus and involve Sydney College of the Arts (Rozelle) and The Conservatorium of Music.
This is an excellent opportunity to develop your event management skills. In this role you will work closely with the “cultural clubs” in the C&S Program to generate the events calendar and drive attendance at your events.

If you have ideas about ways to engage and involve all members of the University community in exciting and innovative events on campus, then this is your chance to put them into action.  
This role will require commitment from the CCDs of (approximately) 12 months, beginning in November 2012. This will include some out of semester work, such as over the Summer Vacation.
It is strongly recommended that no holidays be planned to coincide with the appointment period. Any potential holidays or exchange programs should be discussed with the Programs Manager before you commit to them.
Indigenous applicants are strongly encouraged to apply for this and all USU roles.
Applications are open to all currently enrolled students holding a current Access Card.  
We encourage applicants to apply as a pair however it should be noted that individuals within pairs may be considered individually if it is felt that it would be in the interest of the event to do so.  To that end, you might be appointed to work with someone with whom you did not apply.
Description of the Role
Please review the full Role Description for this role (available on the USU website) for further details of the scope and requirements of this role.

Honorarium


Campus Culture Directors are eligible for an honorarium of $3,000 each. This honorarium payment is contingent on the Director/s successfully fulfilling their responsibilities which include Event Reports and adhering to a Budget. Board requires that the Directors submit their reports no later than four (4) weeks after the conclusion of each semester. 
Interview Process:

Short-listed Applicants must be available for an interview of approximately 30 minutes duration on Friday 21 September 2012 between 9am and 5pm.  Please indicate your availabilities on the Application Form when applying.
Interview times will be confirmed by email and/or phone during the week of 10 September 2012.
The recommendation of the selection panel will be taken to board for ratification in September. You will receive notification of the panel’s decision as soon as possible after that date.
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  Successful Applicants

Successful applicants will be required to be available for the compulsory USU induction on the 30th or 31st of October 2012 and from November 2012 onwards for the development and implementation of the Campus Culture events calendar. 
Ongoing mentoring and training will continue throughout the year.
Selection Criteria
Essential Availability Criteria
1. Current University of Sydney Student

2. University of Sydney Union Membership (current Access Card holder)

3. Able to commit to at least 5 hours per week worked in the USU office to coordinate the Campus Culture calendar (From November 2012 onwards)
4. Available for an interview of approximately 30 minutes duration on approximately 30 minutes duration on Friday 21 September 2012 between 9am and 5pm 
5. Available between 9am and 5pm to attend the compulsory USU induction on the 30th or 31st of October 2012 

Essential Competency Criteria
· Demonstrated knowledge of and participation in the USU C&S program.

· Demonstrated knowledge of the USU and its activities.

· Ability to work with a broad range of people from diverse backgrounds.

· Demonstrated ability to plan and organise events.

· Excellent written and verbal communication skills.

· Ability to work autonomously and as a member of a team.

· Proven ability to work to set deadlines and to effectively prioritise and manage time and resources.

· Demonstrated knowledge of the University, and its associated bodies.

· Ability to adhere to an allocated budget.

· Ability to take instruction and guidance from the Programs Events Coordinator.

· Ability to be flexible in regard to hours worked.

· Willingness to work within Work Health & Safety and Equal Employment Opportunity principles.

Desirable Competency Criteria
· Demonstrated participation in USU Committees
· Demonstrated experience in marketing and promotional activities.

· A Current NSW Provisional or above Driver’s Licence.
· Demonstrated experience in marketing and promotional activities.

· Intermediate or better Microsoft Office skills.
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How to Apply:
Applications:
Close: 10am Friday, 7 September 2012


Submit to: USU Human Resources via email to jobs@usu.usyd.edu.au or in person to Level 5, Holme Building, Science Road, University of Sydney 2006.

Out of consideration to other applicants, we cannot guarantee that applications received after the closing time will be considered, so we strongly suggest you give yourself ample time to submit your application electronically. 


Applicants are strongly advised to make an appointment with the Programs Event Coordinator by emailing m.jindi@usu.usyd.edu.au prior to applications’ close to go over any issues, ideas or questions and ensure your application is as good as you can make it.

1. Complete a Campus Culture Director Application Form (available from the USU website)

2. Attach a Cover Letter (maximum of 2 pages, in MS Word or PDF format only) addressing the selection criteria, referring to the Role Description, detailing why you wish to be a CCD and what you can offer the role.
3. Attach your resume (maximum 2 pages, in MS Word or PDF format only), including phone contact details of two referees.

4. Supporting material which provides an outline of your program ideas for 2013. Please be as detailed as possible – include contacts you might have, ideas for catering, ideas of budget, etc. You should also demonstrate how they enhance the Union’s existing programs and members’ student experience. You need to convince the Selection Panel that you are the only person for the job (maximum of 2 pages, in MS Word or PDF format only). 

5. Attach a clear scan or photocopy of your 2012 Access Card.

You are advised to complete your application with the awareness that the Events take place on and in venues which have significant environmental and heritage considerations in place.

Your application material will be kept on file and not returned to you.  If we have your material on file we may refer to it and/or consider you for other roles.  Please indicate if you would prefer that we not keep your material on file.  Please supply no original material.


Not for you? Check out the other roles you can make a difference in on our website at:

http://www.usuonline.com/About_USU/Student_Leadership_Program/Student_Positions/Default.aspx 
